Winter/Spring 2010 PGCC Continuing Education Classes at LCC

Art & Design
Floral

OCU-376 Floriculture: Advanced Floral Design

This floral level will cover advanced styles of design. Current trends will be used to keep the class fresh and up-to-date. This class will introduce the student to
the "event" floral industry. This is a lot different from the traditional retail shop and relies on the student's creativity to enhance the designs introduced by the
instructor. The class will cover "Bridal” designs as well as "Party” designs. Theme parties will also be discussed along with possible career choices as a party
planner. Note: Students must register by April 3, 2009. Students should bring wire cutters and floral knife to first class. Note: $300 floral supplies fee payable to
the instructor at the first class. Prerequisite: OCU-338: Basic Floral Design. 8 sessions, $150*

Syn#21436 M 4/5-5/24 6:30-8:30 PM Laurel College Center
Photography
DPR-388 Toolbar in Photoshop 0.9 CEU

Study the toolbar features basic to all Photoshop versions. This class will show you and explain in detail the variety of expression available for each tool. This
class can benefit the novice as well as the practicing professional Photoshop user. A $10 fee payable to the instructor the first night of class is required for the
purchase of the text which will accompany this class. Prerequisite: Basic knowledge of the PC and Windows. Bring a USB compatible jump drive or memory
card to every class session. 3 sessions, $90* (includes a $20 lab fee)

Syni# 22539 T/Th 6/8-6/15 6:00-9:00 PM Laurel College Center

DPR-392 Working With Layers 0.9 CEU
Practice the art and scope of working with layers - one of Photoshop's most flexible and powerful features. A $10 fee payable to the instructor the first night of
class is required for the purchase of the text which will accompany this class. Prerequisite: Basic knowledge of the PC and Windows, Bring a USB compatible

jump drive or memory card to every class session. 3 sessions, $90* (includes a $20 lab fee)

Syn#22536 T/Th 6/17-6/24 6:00-9:00 PM Laurel College Center

DPR-605 Introduction to Photoshop CS3 1.2 CEUs
This class introduces the student to the professional standard of software for image manipulation used in the photographic industry: Photoshop. Basic skills
will be shown and a variety of image altering possiblities. Students must bring $10 payable to the instrutor to the first class for the handouts/text needed for the

course. Prerequisites: knowledge of the PC and Windows. Bring a USB compatible flash drive to each class session for data storage. Digital camera required for
this class. 4 sessions, $130* (includes a $30 lab fee)

Syn# 20244 M/w 4/12-4/21 6:30-9:30 PM Laurel College Center

DPR-606 Advanced Photoshop CS3 1.2 CEUs

This class introduces the student to the professional standard of software for image manipulation used in the photographic industry: Photoshop. Layering

techniques, file management and a variety of image altering possibilities available with the software will be shown. Students must bring $10 payable to the
instrutor to the first class for the handouts/text needed for the course. Prerequisites: Knowledge of the PC, Windows and completion of Introduction to
Photoshop (any version.) Bring a USB compatible flash drive to each class session for data storage. Digital camera required for this class. 4 sessions, $130*
(includes a $30 lab fee)

Syn# 20245 M/w 4/26-5/5 6:30-9:30 PM Laurel College Center

Business Skills
General

MGT-414 Anger Management 0.6 CEU

Don't let anger get the best of you! Discover ways to deal with the natural emotion of anger. Learn to develop communication, empathy, problem solving, and
conflict resolution skills. By using non-violent alternatives, you can foster a "win-win" environment that channels your anger productively. 2 sessions, $69*

Syn#21368 T 4/27-5/4 6:30-9:45PM Laurel College Center
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Business Serv
Event Planning

BUS-409 Special Events 0.6 CEU

Have you ever wondered how the glitz and glamour of special events actually happens? This course will take you through the basics of the event planning
process. You will be taught the critical role of research, setting measurable objectives, marketing and evaluating. This course will also identify the Five Ps of
successful planning and lay the foundation for expecting the unexpected. Instructor: Jennifer Collins, C.M.P. 2 sessions, $55*

Syn#21181 T/Th 5/M-5/13 6:30-9:30 PM Laurel College Center

BUS-422 Conference Planning Management 0.6 CEU

Perfect your skills in time management, delegation, and client relations. Hot topics include goal setting, site selection, budgeting, planning creative functions,
and managing meeting logistics. Instructor: Beverly Litsinger. 1 session, $50%

Syn# 22660 S 6/5-6/5 9:00 AM-4:00 PM Laurel College Center

BUS-460 The Site Selection Process
Learn the basic steps of the site selection process. This course will review the legal issues in selecting your site, how to determine the physical requirements for

the site, what to consider when selecting meeting rooms, the choices in configurations, how facilities charge for meeting rooms and the formula for
determining what size room is needed. The right size room can save you money and make your attendees more comfortable. Instructor: Beverly Litsinger. 1
session, $25

Syn# 20957 Th 4/29-4/29 6:30-9:30 PM Laurel College Center
Syn#22659 Th 6/17-6/17 6:30-9:30 PM Laurel College Center

BUS-347 Working With Hotels

Anyone interested in planning an event at a hotel will benefit by understanding hotels, profit centers, contract negotiations, legal issues and license
requirements. Topics will include: writing a request for proposal (RFP), developing a meeting resume and preparing addendums that will protect the
organization. Instructor: Beverly Litsinger. 1 session, $25

Syn# 20623 Th 4/15-4/15 6:30-9:30 PM Laurel College Center

BUS-307 Developing Sponsorship Opportunities

Find out how to get sponsorships for your special events, develop associate memberships and make the most of non-dues revenue sources on a year long basis.
Instructor: Beverly Litsinger C.M.P. 1 session, $25

Syn#20631 Th 5/13-5/13 6:30-9:30 PM Laurel College Center
Syn# 21220 Th 5/20-5/20 6:30-9:30 PM Laurel College Center
Business Ops

Government

BUS-305 Writing Proposals for Govrnment Contract
This practical, hands-on workshop will show the small business owner how to plan, organize, and write winning proposals to local, state, and foreign agencies.
This workshop is ideal for the firm seeking government contracts. Instructor: Dennis Smith 1 session, $25

Syn# 19767 W 5/5-5/5 6:30-9:30 PM Laurel College Center
Non-Profit
VOL-313 Writing Grant Proposals 0.6 CEU

Develop and package convincing and hard-hitting grant proposals that will sell your organization's capabilities and meet the needs of the funding
organization. Instructor: Honore Francois. 1 session, $50%

Syn# 20415 F 4/16-4/16 9:00 AM-4:00 PM Laurel College Center
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BUS-464 How to Create a Women's Organization 0.6 CEU

Learn how to you design a women's organization in your local area. Topics will include: How to get started, how to draw a crowd, how to get established in the
local community, how to will create a simple marketing strategy using free radio ads, how to set benchmarks for success, and how to find no-fee speakers.
Instructor: Alegra Hassan. 2 sessions, $55*

Syn#22093 M 5/3-5/10 6:30-9:30 PM Laurel College Center
Small Business
BUS-418 Business Plan: Blueprint for Success 0.6 CEU

Develop goals and objectives for your business ventures by examining the many elements of the business plan and the dynamic nature of the planning process.
1-hour lunch break. Instructor: Joel Leifer 1 session, $50*

Syn#20423 S 4/17-4117 9:00 AM-4:00 PM Laurel College Center

BUS-440 Marketing Strategies for Today and Tomorrow 0.6 CEU

This course examines advertising and promotional techniques that can push your business forward. Topics will include: press releases, brochures, newsletters,
local magazines, newspapers, radio, direct mail, and telephone yellow pages. Instructor: Robert Gatewood. 1 session, $50*

Syn# 20452 S 4/24-4/24 9:00 AM-4:00 PM Laurel College Center

BUS-427 Accounting/Recordkeeping for Small Business 0.6 CEU

A certified public accountant will explain various methods of accounting, their functions, and the factors to consider when selecting the method for your
business. Topics will include: a case study of an accounting system for a small business, required documentation for business transactions, and the
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